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ENERGY AFTERSCHOOL- POLICY ON INFECTION CONTROL AND HYGIENE REVISION 1 

This policy is compliant with the registrations of School Age Services Regulations 2018 and is 

available to all parents, staff and children of the ENERGY afterschool service. 

 

It is the policy of ENERGY to follow all guidelines and recommendations from HSE and HSPC and 

relevant childcare boards to reduce the risk of transmission and monitor all children/staff for 

signs/symptoms of infection.   

It is the policy of ENERGY service to protect all children attending the service from the transmission of 

any kind of infection.  

Children who spend time in group childcare settings such are open to contracting a wide range of 

infections, particularly respiratory and gastrointestinal illnesses.   

In order to minimise the risk of infection, standard infection control precautions should be used 

routinely in all sessional service settings (HSPC, 2012).  

Adults need to be protected, as far as possible, from the spread of any infection and the service has a 

duty of care to all of the children, staff and adults in attendance at the service.  

To prevent the spread of infection and reduce the risk of transmission, staff at ENERGY will ensure 

that the following good practices are carried out.  

Standard precautions are basic good hygiene measures (e.g. handwashing, appropriate use of 

protective clothing, environmental cleaning etc.) that should be practiced by all caregivers at all times 

and with all children.   

Infections can be spread by a person who has no signs and symptoms of illness or is incubating an 

infection for example: flu, chickenpox. It is not always possible to tell who has an infectious disease, 

therefore it is essential that good hygiene practices are applied routinely in all sessional childcare 

settings. (HSPC,2012).  

  

There are three basic principles of infection prevention   

1. Handwashing is the single most effective way of preventing the spread of infection     and 

should be used at every opportunity  

2. Immunisation. All children and staff should be appropriately immunised    

3. Exclusion. Any unwell staff member or child should be excluded   
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The aims of this policy are:  

• To promote and protect the health of all of the children and adults in the service and reduce the risk 

of infection.  

• To provide guidelines to parents/guardians/carers as users of the service about the attendance of 

sick children and to keep the incidence of infectious disease to a minimum.  

• To help differentiate between minor (can attend the service) and more significant (should not 

remain in the service) infections and to give guidance on the prevention and management of infectious 

disease  

  

Definition:   

Infection: an illness in which the symptoms and signs of illness are caused by germs. These germs can 

be any of a number of different types: bacteria, viruses, fungi and parasites.  

  

Hand Hygiene:   

Posters of correct hand washing procedures in line with HSE guidelines are available at wash hand 

basins for adults and children.  

  

Hand washing facilities are always available for children and include hot (not exceeding 43 degrees) 

and cold water, liquid soap and paper hand towels.   

  

Hand washing facilities are available in all toilets and kitchen. Hand Sanitizers are available in all areas 

of the service where adults/children are in attendance. Children are encouraged and reminded to 

wash their hands before:  

  

• Hand hygiene will be priority at regular times throughout the session.  

• Hand washing will be performed following arrival of children and staff/volunteers to the service. On 

entering/leaving any care room or communal room, staff room, bathroom or kitchen within the 

service.  

• Hand washing will be performed after using the toilet.  

• Hand washing will be performed before eating. 

• Hand washing will be performed following all activities involved in outdoor activities.  

• Hand washing will be performed before leaving the service.  

• Children will be supervised if required to ensure effective hand washing.  
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Staff must wash their hands:   

• Before and after arriving at the service  

• Before preparing or serving food  

• Before feeding children   

• Before eating or drinking  

• After going to the toilet   

• After dealing with any body fluids  

• After cleaning procedures   

• After caring for sick children   

• After handling soiled clothing or items   

• After dealing with waste   

• Hand washing will be performed before and after use of PPE’s.  

 

Children/staff will be educated and encouraged to follow hand washing techniques developed by 

HSPC and HSE. 

Children/staff will be encouraged and educated on good respiratory etiquette and all staff/children 

should wash their hands where possible after coughing or sneezing.  

All children/staff are encouraged to cover their mouth and nose with a clean tissue and use all 

opportunities to reduce exposure to others within the service.  

Tissues will be disposed of in a foot pedal bin.  

A supply of tissues will be available in each care room. If tissues are not available, it is best practice to 

cough or sneeze into the bend of the elbow and not into the hands.  

Hand sanitizer will be readily available and encouraged to be used when and after sneezing and 

coughing.  

Hand sanitizer can be used as an alternative to hand washing where hand washing facilities are not 

readily available.  

Hand sanitizer will be placed out of reach of children. All children will be supervised whilst using hand 

sanitizer.  

Hand sanitizer will be available at all entrances and exits to the building and at the entrance of each 

room.  

The sanitizer will be used by all staff/volunteer/children each time they enter or exit a room.  
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Hand washing technique:   

1. Wet hands under hot water (not exceeding 430 C for children to prevent scalding),   

2. Apply liquid soap,   

3. Rub vigorously paying particular attention to palms, backs, wrists, fingernails and fingers and 

rubbing between each finger and around the thumbs,  

4. Rinse,   

5. Dry thoroughly using disposable paper towels, 

6. Turn off taps using elbow or the paper towel.  

  

Immunisation  

Parents are encouraged to keep to up to date with current immunisation programmes.  The 

child/children’s immunisation records will be kept on file.   

Parents/guardians are not required to have their children immunised to gain admission to the service 

but where a child’s immunisation record is not up-to-date parents/guardians are encouraged to have 

their child vaccinated and adhere to recommendations from Health Department.  

In the event of a notifiable disease exposure/outbreak: 

• The staff will review immunisation records for the child/children. 

• The staff will notify the Parent/Carer of the outbreak of the infectious disease. 

• The staff will ask for the child/children not to attend the Afterschool service, where they 

present a danger or risk to others (children or adults) or in the event of the infectious disease 

putting the non-immunised child at risk. 

• The staff will recommend to the Parent/Carer to make contact with their GP and follow 

guidance from the GP and Dept of Health in the situation of non-immunisation of the 

child/children where risk of infectious disease. 

• Where deemed necessary, ENERGY Afterschool will review the admissions policy in the event 

of non-immunisation of children. 

  

 

 

 Exclusion from the Service:   

  

Attendance monitoring:   

In order to ensure the health & safety of children and staff, children/staff who have any symptoms of 

infection are asked to not attend.  

Children are only excluded if they are actually ill, present a danger or a risk to others (children or 

adults) or are unable to benefit from the service’s normal activities.    
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There are some particular illnesses where exclusion is necessary. In general, parents/guardians are 

asked to keep their child away from the service, and staff members are required to stay away until 

they have seen their GP if any of the following are evident:  

  

• Diarrhoea and vomiting.  

• A temperature of 101°F / 38°C or above. 

• Eye discharge.  

• Rash or skin disorder.  

• Streptococcal Sore Throat 

• Bad cough/change in taste/smell.  

  

In the event of a child/adult having symptoms of cough/temperature/loss of taste or smell, it is advised 

to follow recommendations from HSE and HSPC, contact your GP and follow all instructions to reduce 

the spread of infection.  

  

Illness of children:  

  

• Children who are ill or have a source of infection should not attend the service.  

• Parents/Carers are advised that a child who has been sick at home should not attend the service.  

• Parents/Carers are encouraged to inform the staff of the service, in the event of illness.  

• In the event of a child being sick at the service, the authorised persons or parent/carer will be 

contacted, informed and asked to collect the child from the service.  

• Parents/Carers are advised to inform staff of the service if the child has been exposed to a notifiable 

infection.  

  

Covid 19 is a notifiable disease and our service will work closely with HSE and HSPC to reduce the risk 

of spread of infection.  

  

List of infections requiring notification:  

See Appendix 1 for a list of infections requiring notification (up to date immunisations are 

recommended, however ENERGY will endeavour to facilitate all children regardless of belief’s and 

cultural background).  
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All parents are informed if a member of staff has a communicable infection/illness.  

To ensure safety, health and wellbeing of all children and staff, appropriate relief arrangements will 

be in place in the event of a staff illness.   

 

Procedure for dealing with illness/infection:  

If a child is not well enough to participate or develops symptoms while in the service, they will be 

brought to the designated area and the staff member will remain with your child.  

You will be contacted to collect your child without delay, if this is not possible you will need to have 

alternative arrangements in place to ensure ongoing health and wellbeing of other 

children/staff/volunteers.  

If a staff member is concerned that a child needs immediate medical attention, the parent will be 

contacted by telephone. In the event of staff being unable to contact a parent/guardian the 

accident/incident procedure will be implemented.  

  

Environmental cleaning:  

All staff/volunteers will follow advice and recommendations from HSE and HSPC to reduce the risk of 

infection for all children and adults attending our service.  

  

This will be achieved by:  

  

• All areas are cleaned regularly in accordance with a documented cleaning policy and rota.   

  

• All hard contact surfaces which includes playroom tables, worktops, light switches and door handles 

are cleaned frequently, two hourly or when indicated.  

  

• All equipment/toys are cleaned meeting the recommendations of HSE and HSPC to reduce the risk 

of spread of infection.  

  

• All cleaning equipment used meet guidelines and recommendations to reduce the risk of spread of 

infection. This equipment is kept separate and easily distinguished.   

  

• Playroom tables are cleaned after every activity, before being used for meal and snack times and at 

service end.  
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 It is the policy of our service to meet the recommended guidelines in line with HSE, HSPC and Gov.ie 

to prevent the spread of COVID-19.  

To be able to do this, we have put a system in place for checking and keeping up to date with the latest 

public health advice from Government and to adjust our cleaning procedures in line with such advice.  

This is achieved through our COVID-19 worker representative.   

 

Toilets:  

A cleaning rota is also in place for toilets which are cleaned two hourly interval and/or as required, 

meeting guidelines and advice from HSE and HSPC, a record of each is kept.  

 

 

 Procedure for the Outbreak of Infectious Disease  

  

• Parents/guardians are included in the team approach to infection control. A cooperative approach 

between parents and the service will help to ensure a healthy environment for the children  

• Parents are asked to record child’s temperature before they leave their home and document this 

reading clearly identifying the time, date and recording.  

This information will be required for attendance at the preschool/SAC service, daily.   

• Any child in the service who becomes unwell or shows signs/symptoms of high temperature >37.5, 

headache and/or vomiting will be separated from the other children, as per the HSE and HSPC 

guidelines.  

• Parents will immediately be made aware of the staff’s concerns for the child’s wellbeing. And are 

required to collect their child straight away, following advice from HSE and GP services.  

• In this situation, if there is any significant delay in contacting the child’s parents/guardians, the 

emergency care plan will come into effect.  

• A child with high temperature, headache and/or vomiting must not be allowed to wait indefinitely 

in the service and suitable arrangements will be required to be put in place.  

• Parents/guardians who feel their child is too ill or unwell to participate in indoor or outdoor activity, 

are advised to keep them home to ensure a complete recovery.  

• In the event of an outbreak of an infectious disease within the Service, all parents/guardians of 

children who may not been immunised are contacted immediately.  

• In the event of child/adult having symptoms of infectious disease, contact tracing will be carried out 

and all individuals at risk of exposure will be notified as soon as possible. All individuals at risk of 

exposure, are advised to follow advice from HSE and HSPC and/or GP.  

• All notifiable diseases will be reported accordingly to continue to reduce the risk of spread of disease 

or infection.  
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Reporting/Recording of Illness:   

In the event of a child/adult having symptoms of cough/temperature/loss of taste or smell, it is advised 

to follow recommendations from HSE and HSPC, contact your GP and follow all instructions to reduce 

the spread of infection.  

Covid 19 is a notifiable disease and our service will work closely with HSE and HSPC to reduce the risk 

of spread of infection.  

This is achieved by:  

• A nominated person is identified to carry out the role of Covid 19 representative within our service.  

• A plan is in place should an outbreak of an infectious disease occur.     

• All staff roles and responsibilities regarding reporting procedures are clearly defined.   

• Staff will report any infectious illness to the service Owner / Manager.  

• The service Provider or Manager will record all details of illness reported to them by staff or reported 

by parents of a child attending the Service.   

• These details will include the name, symptoms, dates and duration of illness.  

• The Service Owner / Manager or Covid 19 representative will report an outbreak of any infectious 

disease to the HSE and Tusla.   

• ENERGY service will have appropriate notification forms for infectious disease on file to be 

completed and submitted to Tusla and the HSE.  

   

Communication Plan:  

All parents/carers are informed of the policy and procedures regarding Infection Control on enrolment 

and made aware that it is applied equally to all children, aimed at maintaining a healthy environment 

for all children and adults.  

Handouts on infection may be given to parents/guardians/carers as a guide  

This policy will also be reviewed with staff at induction and annual staff training or as required.  

A copy of infection control policy is available at the entrance doors of the service and available on 

service website.   

Parents/ Carers and all staff members will receive notification of any updates.  
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Covid 19 recommendations and guidelines for reopening, safety and wellbeing of service staff and 

children.  

Collecting:  

In meeting recommendations and guidelines from HSE and HSPC. ENERGY afterschool will put a plan 

in place to ensure health, wellbeing and safety of your child/children. • A co-ordinated approach to 

collecting from the service will be put in place. All parents/guardians will be contacted in advance of 

opening first school term. • A staggered collection time may be provided and to ensure social 

distancing is maintained parents are asked to refrain from gathering in groups at the service. It is 

recommended to remain within your car until the service door is free and there is sufficient room to 

maintain the 2 meters social distancing. To keep everything as normal for the children as possible we 

ask you to work with us to keep everyone safe. • A nominated staff member will be identified to safely 

escort your child/children to you.  

  

Allocation of places:  

ENERGY afterschool will follow guidance from the HSE and HSPC by monitoring and reducing risk of 

transmission of infection with the consent of you the parents/guardians. • We will operate a “Play 

Pod” model. This is a safe and co-ordinated approach to restricting interactions between closed 

groups of children and adults. It is a more fun approach to social distancing.  • What is the purpose? 

The purpose of play pods are to limit the number of people that a child has contact with, allowing for 

the development of the natural positive relationship between the child and the early years worker, 

while also allowing for a co-ordinated approach to contact tracing. This system also reduces the 

number of people the adult is in contact with within the session. • We ask you to work with us to meet 

these guidelines by booking a place in ENERGY for your child/children in advance preferably giving 72 

hours notice and where possible sticking to the same day each week.  • We need to keep the same 

group of children together to help reduce the risk of transmission of Covid 19.  

  

Activities/Extra Activities: • To continue to do our part in reducing the risk of infection for your 

child/children and spread in the wider community. We are advised not to conduct extra-curricular 

activities outside the facility of our afterschool service.  • It is advised that each child/children bring 

their own rest mat/pillow for quiet time/relaxation period each day. This must be washable and 

brought home each day.  

• However, the advice is to try and spend as much time as possible outdoors within our community 

and service facilities, ie: playground and gardens. • If possible, can all children bring a change of clothes 

daily, to facilitate as much time spent in our fabulous gardens, playground and muga pitch.  

  

Infection control:  

To be able to continue with our plans of reopening our service, we have received advice and guidance 

from Galway County Childcare and the HSPC to continue to reduce the risk of infection.  

To do this, we at ENERGY afterschool will need consent from you the parents/guardians.  

1. All children Attending the service, will be as much as possible cared for within the same groups, 

“play pods”.  
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2. If your child/children are displaying signs or symptoms of Covid 19, we ask you to let us know as 

soon as possible and not to attend the service. Please follow HSE guidelines.  

  

  

3. If you or a close contact to your child/children are displaying signs or symptoms of Covid 19, we ask 

you to let us know as soon as possible and not to attend the service.  

  

4. Before attending ENERGY afterschool, it is important to wash your hands and also your child’s 

hands. Handwashing has been shown to greatly reduce the risk of transmission within the community.   

  

5. We ask you to record your child’s/children’s temperature before arrival to the service. You are asked 

to record the date, time and temperature reading. This information is required to be kept on file for 

disease prevention and infection control monitoring.  

  

6. ENERGY Afterschool staff and volunteers will assist your child/children with hand washing with your 

consent following arrival to the premises, after all activities and before eating and drinking and before 

the end of the day.  

  

7. ENERGY Afterschool staff and volunteers will ensure their hands are washed at regular intervals and 

use alcohol gel when appropriate to continue to reduce the risk of transmission.  

  

8. If your child/children are showing signs/symptoms of Covid 19, we will contact you or your 

nominated contact persons to inform you and make recommendations to collect as soon as possible.  

  

9. If your child/children show signs of Covid 19, with your consent, we will need to ensure 2 meter 

social distancing is maintained. However, don’t worry, we will have a suitable fun space prepared in 

advance and a staff member will be with your child at all times.  

  

10. Every child will need to bring an individual labelled drink bottle daily.  

  

11. Every child will need to bring a spare set of clothes, labelled daily.  

  

12. If possible, every child is encouraged to bring an individual mat/washable cushion for quiet 

time/story-time. 
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ENERGY AFTERSCHOOL-COVID 19 RECOMMENDATIONS AND GUIDELINES FOR REOPENING 

SAFETY AND WELLBEING OF STAFF AND CHILDREN – REVISION 1. 

This Recommendations and Guidelines Document is compliant with the Registration of School Age 

Services Regulations 2018 and is available to all parents, staff and children of the ENERGY 

afterschool service. 

 

ENERGY Afterschool is committed to providing a safe and healthy setting for all our children, families 

and staff.   

To ensure that we have developed the following COVID-19 setting plan. All managers, staff and 

volunteers are responsible for the implementation of this plan with the commitment of parents and 

guardians. A combined effort will help contain the spread of the virus.   

We will:  

• Support at risk/vulnerable workers: if an at risk or vulnerable worker cannot work from home and 

must be in the workplace, employers will make sure that they are preferentially supported to maintain 

a physical distance of 2 meters. It is recognised that, by its very nature, setting based childcare does 

not lend itself to remote working arrangements. However, employers should enable vulnerable 

workers to work from home where possible.  

• Continue to monitor our COVID-19 response and amend this plan in consultation with worker 

representative(s). 

 • Update staff and parents/guardians on this plan. 

• Provide up to date information to our staff on the public health advice issued by the HSE and Gov.ie. 

• Display information on the signs and symptoms of COVID-19 and correct handwashing techniques 

within the setting and where suitable. 

• A lead worker representative will be appointed and trained, and an adequate number of trained 

COVID-19 worker representative(s) will be provided who are clearly identifiable and a reporting 

system will be put in place.  

• A structured framework to be followed by management, staff and volunteers and representative 

worker(s) within the organisation to be put in place.  

• Inform all staff of essential hygiene and respiratory etiquette and physical distancing requirements.  

• Adapt the setting to facilitate physical distancing between adults.  

• Keep a log of contact/group work to help with contact tracing.  

• Have all staff attend an induction/familiarisation briefing.  

• Update the pre-existing infection control policy to establish a procedure to be followed in the event 

of someone showing symptoms of COVID-19 while in the setting.  

• Provide instructions for staff to follow if they develop signs and symptoms of COVID19 during work.  

• An isolation area will be identified.  

• Intensify cleaning in line with government advice.  
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• In circumstances where changes to workplace policies work patterns are required, negotiation with 

workers and/or representatives will take place to agree any temporary restructuring of work 

patterns/policies to implement the necessary COVID-19 prevention measures into the workplace.  

In doing so, any existing agreements will be taken into account. As information about the virus is 

evolving, public health advice is being updated on a regular basis, both the provider and staff recognise 

that flexibility will be required in meeting the measures to reduce the spread.  

  

All managers and staff will be consulted on an ongoing basis and feedback is encouraged on any 

concerns, issues’ or suggestions. This can be done through the COVID-19 worker representative.
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Appendix 1 – Infections requiring notification 
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Review and Monitoring  

This Infection Control & Hygiene Policy will be continuously monitored and reviewed by the 

community group and formally on an annual basis and when the need arises. The community group 

committee will ensure that adequate training/information and support is provided for all staff 

members, parents and group members. 

 

Policy Author: 

  

  

Date Policy adopted by the group on: 03rd September 2020  

  

Signed:  

     

Chairperson-Brian Kenny  

  

Signed: 

 

Secretary- Tom Cahill  

  

Signed:  

 

Treasurer- Jacinta Colohan 

 


